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L1 CENSE A GREEMENT

Carefully read all the terms and conditions of this agreement prior to installing the software.

1. LICENSE This HindSight Ltd. License Agreement gives you the non-exclusive right to use
one copy of the specified version of the HindSight Ltd. SOFTWARE product on any single
computer, provided the SOFTWARE is in use on only one computer at any time. If you have
multiple Licenses for the SOFTWARE, then at any time you may have as many copies of the
SOFTWARE in use as you have Licenses. The SOFTWARE is "in use" on a computer when
it is loaded into the temporary memory (RAM) of that computer. If the SOFTWARE is
permanently installed on the hard disk or other storage device of a computer and one person
is the primary user of that computer, then that person may also use the SOFTWARE on a
portable or home computer, although an additional Panorama license is required. You may not
make the SOFTWARE available to any person or entity other than your employees, who must
use the SOFTWARE as specified above.

2. BACK-UP AND TRANSFER You may make copies of the SOFTWARE solely for back-up
purposes. You may, however, after written notification to HindSight Ltd., transfer all (but no
lesser portion) of the SOFTWARE to another person or entity, who in turn will be subject to
this agreement. You must cease use of other copies in your possession. You may not sub-
license, sell, lend, rent or lease any portion of the SOFTWARE.

3. COPYRIGHT The SOFTWARE and related documentation are owned by HindSight Ltd. and
are protected by United States copyright laws and international treaty provisions. Therefore,
you must treat the SOFTWARE like any other copyrighted material (e.g., a book, a
photograph or musical recording) except that you may either (a) make copies of the
SOFTWARE solely for backup or archival purposes, or (b) transfer the SOFTWARE to a
single hard disk provided you keep the original solely for backup or archival purposes. You
may not copy the written materials accompanying the SOFTWARE. Making copies other than
as provided in this agreement is a violation of U.S. Copyright Law. You may not remove,
obscure, or alter any notice of HindSight Ltd., copyright or other proprietary rights related
to the SOFTWARE. You may not translate or create derivative works based on the
SOFTWARE.

4. LIMITED WARRANTY HindSight Ltd. specifically excludes all implied warranties,
including, but not limited to, implied warranties of merchantability and fitness for a particular
purpose. The SOFTWARE is provided "as is" without warranty of any kind. The entire risk
as to the results and performance of the SOFTWARE is assumed by you. Should the
SOFTWARE prove defective, you (not HindSight Ltd.) assume the entire cost of all
necessary servicing, repair or correction. Further, HindSight Ltd. does not warrant or make
any representations regarding the use of, or the results of, the use of the SOFTWARE in terms
of correctness, accuracy, reliability, currentness or otherwise; and you rely on the
SOFTWARE and results solely at your own risk.

5. LIMITATION OF LIABILITY Neither HindSight Ltd. or anyone else involved in the
creation, production or distribution of this SOFTWARE shall be liable for any direct, indirect,
consequential or incidental damages arising out of the use, the result of use, or inability to use
the product, even if HindSight Ltd. has been advised of the possibility of such damages or
claims. In the event of a malfunction of a disk, HindSight Ltd.’s liability shall be limited to
prompt replacement of the disk. In no event shall HindSight Ltd.’s liability for any reason
and upon any cause of action whatsoever exceed the purchase price of the SOFTWARE. Some
states do not allow the exclusion or limitation of liability for consequential or incidental
damages, so the above limitation may not apply to you.

6. GOVERNING LAW This license agreement shall be governed by the laws of the State of
Colorado and shall inure to the benefit of HindSight Ltd., its successors, administrators, heirs
and assigns.

7. ACKNOWLEDGMENT Use of the SOFTWARE is your acknowledgment that you agree to
these terms and conditions.

Any questions regarding this agreement should be directed in writing to
HindSight Ltd., Post Office Box 261897, Highlands Ranch, CO 80126
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INVIEW - BusiINEsSs MANAGEMENT

InView is a complete business management application for graphic arts professionals. InView has
one of the best contact managers available with linked correspondence, scheduling and project
tracking. Full accounting system includes invoices and estimates with customizable licensing
terms, check writing and general ledger with automated posting.

Direct marketing aids make InView a powerful aid in promoting your business with marketing
notes, profiles and reminders. Numerous search tools, including a phonetic search, quickly locate
any individual or targeted group. Mail merge capabilities in the word processor make it simple to
print individual letters or mass mailings with personalized touches. InView's invoicing system
streamlines the process of creating invoices and estimates, while allowing on-the-fly adjustments
to prices, markups and licensing terms.

Free Demo for Macintosh or Windows by download at http://hindsightltd.com

STOCKVIEW - IMAGE MANAGEMENT

StockView is full-fledged stock management system. It includes a state of the art caption generator,
automated cross referencing and submissions tracking. It maintains and updates extensive
information about images, their subject matter, format, where they are, when they're due back and
how they've been used. Built-in and custom label formats can be altered slightly or completely
redesigned. User defined defaults, numbering systems and search modes.

StockView makes extensive use of digital images in a variety of views and any resolution. Imports
hundreds of images in seconds, with or without ANPA type captions. Prints subject reports, delivery
memos and licensing invoices, with images if desired. Generates HTML code for posting pages of
thumbnail images to the web. Built-in image conversion utility to resizes and/or converts image
formats. Publishes cross platform portfolios. Links with other HindSight products including InView
for full photo business management and searchLynx for creating searchable stock photography web
sites.

Free Demo for Macintosh or Windows by download at http://hindsightltd.com

SEARCHLYNX - IMAGE SEARCH ENGINE

Hi

searchLynx brings a sophisticated web presence to even the smallest of stock sellers by matching
or exceeding the features and performance of the search software used by the world's major stock
sites. The software takes an instant to seek images fitting search criteria and generate HTML pages
of thumbnails to display the results.

With the optional lightbox enabled, researchers can edit and save selections. searchLynx can be set
to use a variety of response methods by which the researcher can query the site owner about a
selected set of images. A copy protection feature blocks the ability to use the browser's to copy
images. searchLynx has a large vocabulary of specialized commands enabling the site owner to
remotely control its look and behavior via any browser. Everything can be translated to any
preferred vernacular or to another language.

Demo site online at http://hindsightltd.com

NDSIGHT CAPTION WRITER

HindSight's Caption Writer streamlines and simplifies the rapid creation of precision caption labels.
It’s versatile, customizable and extremely fast. Captioning data, notes and keywords can be saved

for future reference. Powerful searching features ensure your ability to readily find anything ever
entered.

A variety of numbering systems helps identify images positively. Choices range from completely
manual to variations on built in numbering systems. Three label templates offer an assortment of
automated re-configurations to match popular label stock.

Free Demo for Macintosh or Windows by download at http://www.hindsightltd.com

NDSIGHT LTD.
Web site: http://hindsightltd.com
Sales Phone: 303-791-3770 or toll-free in the US at 888-791-3770

Tech Support Forums: http://hindsightltd.com/hsforums/Forums.html
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HindSighte Price Guide is an easy to use program designed to help you quickly determine proper
licensing fees for stock or assignment imagery.

Since 1985 HindSight has developed a growing family of software products for creative
professionals for business and image management. The company’s flagship software, InView &
StockView have long been recognized as the best of the genre.

We’ve worked hard to make all HindSight software flexible so you can use it in ways that fit your
style of working and your personal style. HindSight software is visual, intuitive and easy to use.
You could launch it right now and accomplish many tasks; however, to discover the full capabilities
of HindSight software, make time to read this manual. Without it you may over look many useful
features.

HINDSIGHT PRICE GUIDE

HindSight Price Guide consists of a few simple parts, the HS Price Guide file itself, the PDF
documentation file and Panorama.

PANORAMA®

HindSight software uses ProVUE’s Panorama or Panorama Direct as the database engine for
driving its files. Refer to any disk based documentation included with your HindSight software for
information about the required versions of Panorama.

HS Price Guide utilizes a specially licensed version of Panorama that is distributed as a part of the
package. If you have a fully licensed version of Panorama installed on your computer discard the
Panorama components in this package.

If you don’t have the correct version of Panorama in your computer, you get a message that the
appropriate application cannot be found when you try to start HS Price Guide.

UseR REQUIREMENTS

This software requires a user with non-volatile memory (that means you need to be able to
remember things) and at least a basic knowledge of your computer’s procedures. If you are not
familiar with your computer’s basics, take time to review the manual that came with your computer
and this manual's Getting Started chapter. You should know how to click and drag, to copy disks
and navigate from file to file and folder to folder. You should also be familiar with terms such as
desktop, folder, file and application. Without the knowledge of these, you'll never get much
satisfaction from your computer or any software.

Even if you feel that you know it all, an occasional review of your computer’s manual is guaranteed
to remind you of a feature, or trip a light bulb that didn't make the connection previously. At
HindSight, we frequently review all of our literature about our computers and system software and
we learn something new every time. And here you thought we knew it all.

COMPUTER AND MEMORY REQUIREMENTS

This software requires no less than six megabytes of RAM (Random Access Memory) available.
On Macintosh computers, System 8.0 or higher is recommended. On PC’s, Windows 98 or later is
required.

TECHNICAL SUPPORT

Free technical support for HS Price Guide is available via the web in our support forums at
http://hindsightltd.com. We encourage you to use it. Your questions may have already been
answered. If not, post your question. In most cases answers are posted in a matter of hours. 7ip §

Telephone support is available for a fee. Support is purchased in one hour increments at a rate of
$125 per hour. Time is subtracted from the pre-paid hour as it is used and a balance of time
remaining on your account is maintained by HindSight. Rates are subject to change without notice.

UPDATES

We're constantly at work, adding new features and improving our software. As a result, from time
to time, HindSight issues new versions. Registered users are notified when a new version is
available and can purchase it at a reduced price.

Current released versions undergo occasional fine tuning and minor adjustments (sometimes
referred to as bug fixes) which do not warrant a new version. Notice is typically not provided when
an updated release becomes available because most of these adjustments affect only a small
percentage of our customers. As a registered user, you may, at any time during the life of your
version, download a free update to the current release.

Tip:

Use our web site!

Visit the tech support

forums at
hindsightltd.com.
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Back UP YOUR DAaTAl

Tip:
Keep occasional
copies of your backup

We offer this advice because it matters. Back up your data! Nothing is more agonizing than finding
that, for one reason or another, you can't access an important part of your files. It may be due to a
hardware error, a power outage, maybe human error (sometimes referred to as a new assistant) or
any number of other reasons, but it will happen. Sooner or later, you will lose data and then the only
recourse is to pull out a recent backup copy of your files and reinstall them.

Repair shops can often recover data from a crashed hard disk, but there’s nothing like a backup disk
with recent copies of your data. When you've done more work than you'd like to do again, or at the
end of a work day, Save a copy of your files and put it away in a safe place.

You can back up the whole folder, but ultimately, the HS Price Guide file itself is the important,
irreplaceable part. Back it up regularly! 4 Tip

files off premises. CoOPYRIGHT ©2002

Disasters, such as fire
or flood, can strike.
Don't leave yourself
vulnerable to a leaky
roof. Your data is valu-
able.

This software and the manual are copyrighted material. We work many long hours creating,
revising and enhancing the file and manuals. You have the right to copy the software for backups
and for your own use, but making copies of the software or the manuals for others is a violation of
Copyright Law and can sorely reduce our incentive to implement your suggestions and create new
software. Please, respect our efforts and our right to compensation by respecting and protecting our
copyright just as you would have others respect yours.

INSTALLATION

Installation procedures may change from time to time. Be sure to refer to the installation notes that
came with your copy of HS Price Guide for up to date instructions.

USE HINDSIGHTLTD.COWM

HindSight has built a friendly and useful web site from which you can get a lot of value, but only
if you look in on it once in a while.

The site has forums in which you can find answers, ask questions and pick up on tips about using
this software. Updated versions of the software are posted from time to time with improvements
and even new features. There are resources to help you find other sources of information on
building or perfecting your own web site, registering copyright, buying a new computer and much
more.

MACINTOSH AND WINDOWS

Reference:

Cmd/Ctrl is
Command on Macintosh
Control on Windows.

Opt/Alt is
Option on Macintosh
Alt on Windows

Cntl/RClck is
Control on Macintosh
Right Click on Windows

HindSight Ltd.

This manual is written for both Macintosh and Windows users. For the most part, illustrations have
been created on a Macintosh.

Although some screens and most menus have a slight variation in appearance, they are equivalent.
The bigger issue is the use of certain keys to issue commands.

The Macintosh and Windows operating systems offer most of the same capabilities, but trigger
them in different manners.It's therefore very important for you to know what we mean when we
mention keyboard commands.

The Command key on Macintosh is equivalent of the Control key on Windows. This manual
identifies them together as Cmd/Ctrl. For instance, Cmd/Ctrl-S is the keyboard command for Save.
Macintosh users press Command-S, Windows users press Control-S.

The Option key on Macintosh is the same as the Alt key on Windows. They are identified together
as Opt/Alt.

The Macintosh does have a Control key, but it is not the equivalent of the Control key on Windows.
It is matched by the Right Click on Windows. They aren’t used often, but when they are they’ll be
identified as Cntl/RCIlk.

When keyboard shortcuts are the same you’ll be given one choice. Shift-Double-Click means the
same on all computers; hold the shift key and double click. ¢ Reference




GETTING S TARTED

Photo Price Guide is a friendly and easy to use software designed for one major thing, to help you
make money. Photo Price Guide is an easy to use and versatile program designed to make it easy
for anyone to look up a price quickly. It consists of automated pricing grids that aid greatly in
calculating even complex pricing scenarios.

THE PRICEsS WINDOW
The main window in Price Guide is Prices, in which all of the prices and information pertaining to
the object being priced can be viewed as well as calculations that affect the final price. Price Guide
has two modes, user mode, and administration mode. In user mode, one can view all the data in
Price Guide, but not alter it. In the password protected administration mode, you can add to or alter

any of the data in Price Guide. Tip # Tip:
Across the bottom of
— windows in Price
[ fdvertising |l Billboards & Display || Bill boards A | Relateditems | Guide is an intelligent
; Very large display boards intended to be viewed at a distance (over 50 feet). Usually outdoors, but some may be indoors such as at = help SyStem' It moni-
% stadiums, arenas, terminals, and large lobbies. May be printed, painted, projected, or displayed electronically. Most Billboards are of tors vvhere YOUF
a similar size, but there are also some small ones and very occasionally some huge and wery prominant boards. mOUSG IS pomte_d and
o Billboards sizes tend to be quite standardized, but which si dvary T tinent to cantinent. The si be referred to in [ = displays a description
(f I 0ards s1zes 1end To be quite 31andardiZed, DUt whICh S12e3 are used vary Tram continent 1o cantinent. €& 31Ze3s can be referred o 1n — H
IE8 cuerol way = Sfeme corresponding
| | @ .
% Tips/Cautions ] Info to Quote T Info to Invoice ]
Mot all billboards are the things that wou drive by at high speeds. Some are in very prominent locations with lots of foot traffic suchas [= This he|p system s
inGrand Central Station and Times Square. In these cases, a single board may be more important and get more exposure than more B
— numerous boards. alvva\{s active and
explains most of the
o #ils0, some individual boards, especially for resorts, may stay up for vears. [l WOI’kIngS of Price
& Guide.
g Frice in U3, Dollars Size AreaCaleulator [ 12 x[ 25 =300
; Distribution & sheet 8 sheet 12 sheet 16 sheet 24 sheet 20 sheet 48 sheet 96 sheet over 96
g- 1 Location 420 450 480 510 570 &00 200 1200 1500
= 2-4 Locations GE0 680 720 770 2a0 200 12350 1800 2230
= 6-9 Locations 850 210 270 1020 11350 1220 1820 2430 F040
%! 10-19 Locations 1060 1140 1220 1290 1440 1520 2280 F040 F800
o 20-49 Locations 1440 1540 1640 1740 19350 2050 3080 4100 5130
S0-99 Locations 1730 1920 20350 2180 2430 25360 3840 5130 6410
— 100-249 Locations 2420 2590 2770 2940 F290 S460 51390 E920 2650
250-499 Locations S0Z0 I240 S460 S680 4110 4320 6430 2650 10810
S00-299 Locations 3780 40350 4320 4&00 5140 5410 8110 10810 12520
Over 1000 Lozations 5680 E030. 6430 E230 T700. 8110 12160 16220 20270
Click on price in grid to enter it into caloulation Unit Caleulator 19 units = 90/unit
Rights Granted | Reset ” Time /Il Region /Il Language /Il Special /Il Modifications /I | Transfer /I
[Z0 sheet, 10-12 Locations [ 3 Months| State /Prov English| Popular Image| EBackground-major | Price /I
Price Calculation  $ 1520 % 1 b3 1 ® 1 x[1.25 «[ ==% 1710
Reqgistered to Joey Sapluto for use an 2 computers. Canadian Dallar price is: 2,701.80
FRICE GRID - Contains the price and for more specific information about the itern. Clicking on a cell with a price will place the price, colurn title, and Fow title in
the left cells of the equation below. Can be edited in the ddmin mode. Resizes depending on data.
REGISTRATION
Until you enter your registration number, Price Guide will be in demo mode, where only a few
items can be viewed and your changes cannot be saved. To view a demo copy of Price Guide, when
asked for the registration number, simply leave the field blank and click okay.
Until a registration number is entered, each time Price Guide is launched it will open the
registration dialog. Enter your registration number provided by HindSight. The registration number
is keyed to your name and the number of copies that you are licensed to use. Your name and the
Regiztered to Joey Sapluto for use on 2 computers. number of llcense§ Wlllv be displayed in the
[Emime moim - mooioim—ans —oies c—adoe oo ——-== lower left of the Prices window.
FiINDING A BAasic PRICE
Price guide comes with pricing information already filled in. This information is based on twenty
years of experience the stock photo industry and can greatly aid photographers in getting reasonable
prices and granting rational rights for their work.
These prices can serve as a starting point any or all of them can be easily and quickly changed.
TR = omn oy Although we suggest that you review and adjust the prices
CORPORATE in Price Guide to suit your market, locale, and other Tio:
entity o e . . - . - X X .
a Loges variations in your particular situation, the process of The prices in Price
o Frint . : . : 3 H H
S annwal/Quarter ly Reports locating a price is consistent. Tip § Guide can be ?dJUSted
= Frometions [ i ) in a number of ways to
g B - Click on the Table of Contents tab at the left side of fit t\{ourlneeds and your
= ze . . . . . . .
g Distribution &chest  gstest j2emeet e window to display the hierarchical list of pricing national currency.
& 1 Losation 420 450 a0 categories, sub-categories and items installed in the See the sections on
_5 Totostons, 0L 0 700 program. Each item is indented to the right of its Administration and
- 10-19 Locations [ 10s0] _1140] 1220] respective sub-category and category, From this list of %‘éﬁg%ra fion
rdSlesations) 1440} 1940) 180} contents, locate the appropriate item and click on it.
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Tip:
Note that there is an
exception to this for
Assignments. If the
Category says
Assignments, the last
Variations menu is for
production and travel
days and the factor is
multiplied by the Pre,
Post & Travel Day
Rate. The resultis
added on the the rest
of the fee.

HindSight Ltd.

S tarted

The Table of Contents closes and the Price Grid for the selected category is displayed.

Locate the intersection of the usage specifications that fit and click on the amount displayed. The
price and the corresponding row and column titles will be displayed in the Rights Granted cell at
the lower left of the window and the Price at the lower right.

Click on price in grid to enter it into caleulation Unit Caleulator [ 12 units = 90 Aunit
Rights Granted Reset Il Time /]l Region /il Language /” Special /il Madifizations /i Transfer
[30 sheet, 10-19 Locations [ 3 Manths| State /Prov| English| Popular Image| Background-majer | Price
Price Calculation  § 1520/ 1 %[ 1 %[ 1 x[125 [ 2 =% 1710
Registered to Joey Sapluto for use on 2 comnputers. Canadian Dollar price is: 2,701.80

AREA CALCULATOR
For items where the fee is determined by the physical area of the usage, type the horizontal and
vertical dimensions in the Area Calculator which is to the right, above the Price Grid. Match the
results with the corresponding column. This calculator can
C e . | 12 | 23 =
also be used for any other multiplication. firea Ealeulator * =00

CALCULATING A FINAL PRICE

The next step is to choose the variations on the rights being granted from the Variations popup
menus which are between Rights Granted and Price. | - — <&, 3

For example, you can choose the length of time for :_Z[ Modifications

the lease, the region or country in which the image
may be used, and any other criteria that may be Spot Usage x .4

applicable. Your choice from each Variations menu Composite-minor element x .3
will appear in the Rights cell below it and the factor
by which the initial price is multiplied appears in the
Factor cell below that. You can also manually enter
any rights or factors that you wish in the
corresponding cells. Each time you make a menu
choice or type in a factor, the final price is automatically updated. ¢ Tip

Composite-major element ¥ .8 |
Background-minor x .3
Background-major x 1
Border ¥ .6

pective fa

CONVERTING TO ANOTHER CURRENCY
Once you have obtained a price, you can
convert the currency by clicking on the Price
popup menu and choosing any currency [T |
from the list. The converted price and Er|||ar1 Real KO"‘E
currency will appear below the final price =f the cur British Pound x .69 04/18/02
cell in red type. .| Canadian Dollar x 1.58 04/18/02

———| Chile Pesos x 711.2 04/18/02

Convert tn..'.
Australian Dollar x 1.899 04/18/02

TRANSFERRING THE REsuLTs
The final price and rights can be transferred to the clipboard or other HindSight software such as
Stocksheet, Worksheet, or Terminology. In the Transfer popup menu you have the choice of adding
to their existing contents the various files or replacing what is 3
already there. The price and respected rights will be transferred =
but you will still need to edit what is the data in order to make a
legible sentence. 7 | Add to Existing in...

Stocksheet

Transfer to Elipbuard

mnd

O Terminology:Constructor —————=0E}*

Terminology

Identifiers " Brochure

. : Replace Existing in...
BROCHURE RIGHTS GRANTED: One-time, non-exclusive usage by
<Campany in TITLE, limited to a print rum of ### as PLACEMENT, Stocksheet
used no larger than SIZE in COLOR. All rights are reserved except those Worksheet
specifically granted by this invoice.

Terminology

Broch 'es & Catalogs Full, 20k-49k, 1 Year, Regional ,
English, Border, $570.00]

Enter Terms in..
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RESETTING THE PRICE

If you make an error in determining a price, click on the reset button on the left side of the window
and start over again.

UNIT CosT CALCULATOR
This is to the right, between the Price Grid and [iit Caleulator [ 19 units = 90/unit
Variations popup menus. It can be one of your best
friends and may inspire you to greatly raise your fees. After calculating a price, enter the number
of units that the correspond to the price. The per unit cost will appear and you may see that the
apparently large fee actually translates to something incredibly small, such as tenth of a cent per
item. Presenting the per unit cost can make it very difficult for clients discredit your fee.
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PRIcCEs WINDOW

The main window in Price Guide is Prices, in which all of the prices and information pertaining to

the
has

object being priced can be viewed as well as calculations that affect the final price. Price Guide
two modes, user mode, and administration mode. In user mode, one can view all the data in

price guide, but not alter it. In the password protected administration mode, you can add to or alter
any of the data in price guide.

O

Photo Price Guide:Prices

51U81U00 40 8|08 |

sdi) Buiaug |riauag

L

L

Advertising /| EBillboards & Display /I Eillboards /I Related [tems /I

Very large display boards intended to be viewed at a distance {over 50 feetd. Usually outdoors, but some may be indoors such as at
stadiums, arenas, terminals, and large lobbies. May be printed, painted, projected, or displayved electronically. Most Billboards are of
similar size, but there are also some small ones and very occasionally some huge and very prominant boards.

Billboards sizes tend to be quite standardized, but which sizes are used vary from continent to continent. The sizes can be referred toin
EE Al

Faonts

i

Tips/Cautions ] Info to Quote T Info to Invoice ]
Mot all billboards are the things that ywou drive by at high speeds. Some are inwery prominent locations with lots of foot traffic such as
inGrand Central Station and Times Square. In these cases, a single board may be more important and get more exposure than more
numerous boards.

Alzo, some individual boards, especially for resorts, may stay up for vears,

Price in U.5. Dallars Size Area Caloulator 12 x| 25 =200
Distribution & sheet 8 sheet 12 sheet 16 sheet 24 sheet 20 sheet 48 sheet 96 sheet  owver 96
1 Location 420 430 420 510 570 00 200 1200 1300
2-4 Locations 620 620 T20 I70 260 200 1250 1200 2250
&-9 Locations 8350 910 970 1020 1150 1220 1220 2420 2040
10-19 Locations 10s0 1140 1220 1290 1440 p 1520 2280 2040 2200
20-49 Locations 1440 1540 1640 1740 1950 2050 2020 4100 S1Z0
S0-99 Locations 1790 1920 2050 2120 2420 2560 2240 S1Z0 E410
100-249 Locations 2420 2590 2770 2940 3290 2460 5190 £920 2650
230-499 Locations 20z0 3240 2460 2620 4110 4Z20 E490 2650 10210
S00-299 Locations 720 4050 4Z20 4E00 S140 S410 2110 10210 12520
Over 1000 Locations SE20 e0z0 E490 &8930 FT00 2110 12160 16220 20270
Click on price in grid to enter it into caloulation Unit Caleulator [ 19 units = 50/unit
Rights Granted | Reset || Time A Region Al Language A special A todifications || Transfer |
[Z0 sheet, 10-12 Locations [ 3 Months| State /Prov English| Popular Image] Background-major] | Price /I
Price Calculation  $ 1520 % 1 b3 1 ® 1 x[1.25 «[ ==% 1710

Registered to Joey Sapluto for use on 2 computers. Canadian Dallar price is: 2,701.50
FRICE GRID - Contains the price andfor maore specific information about the itern. Clicking on a cell with a price will place the price, colurn title, and Fow title in
the left cells of the equation below. Can be edited in the Admin mode. Resizes depending on data.

THE

ADMINISTRATION WINDOW

The Administration window is reached via the Windows menu, Admin-Edit Prices. It can only be

acc
des

essed in the password protected administration mode. It is here that all of the prices,
criptions, tips, standard rights, Variations menu titles and contents are altered.

See the Administration chapter for information on working in this window.

O Photo Price Guide:Administration
Categary il Advertising Related Iterns /| o mmenu to add item. Click belaw to remove.
=] Sub-Cateqory | Eillboards & Display Advertising: Billboards & Display: Exhibit Displays/Murals 1
. Advertising: Billboards & Display: Store Displays [ =]
= Item /I | Billboards Advertising: Posters & Point Of Purchase: Banners -
(=}
=
= . Description T Tips/ Cautions ] Info to Quote ] Info to Invoice ]
=5 Mot all billboards are the things that wou drive by at high speeds. Some are in very prominent locations with lots of foot traffic such as
iy inGrand Central Station and Times Square. In these cases, a single board may be more important and get more exposure than more
@ numerous boards.
— Als0, some individual boards, especially for resorts, may stay up for vears.
-
|+

Prices Wariations,

3 —_—
Updated ||05/25/02  The prices were last modified on May 28, 2002,

Price in U.5. Dollars

Row Title v Columns Title /|| Size Change Prices /|

Distribution [ & sheet | S sheet [ 12 sheet [ 16 sheet | 24 sheet | 30 sheet | 48 sheet | 96 sheet [ over 96 | [

#rea Calculator % =

1 Location 420 450 450 510 570 600 Q00 200 1500

2-4 Locationz G630 680 7e0 i) 60 00 350 00 2250

6-9 Locationz g50 10 970 030 150 220 G20 430 3040
10-19 Locationz 60 140 1220 290 440 520 280 3040 3500
20-49 Locations 440 540 1640 740 950 aso 3050 100 5130
S0-29 Logations 790 qz0 2050 2180 430 2560 3540 5130 6410
100-249 Locations 420 590 2770 2940 a0 3460 5190 6920 8650

S00-999 Locations 3750 4050 4320 4600 40 5410 g110 10810 3520

3
250-499 Locations 3030 3240 3460 3650 410 4320 6490 8650 0510
S
Over 1000 Locations 5650 G080 5490 6590 7700 §110 16220 0270

12160

EDITING TABS - Clicking these tabs changes what iz dizplayed below. The bold-face tab shows what information is displayved. Prices displays Price Grid in which
prices are entered. Variations dizplays area to edit the Variations Menus and default values.
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THE CURRENCY ADMINISTRATION WINDOW

The Currency Administration window is reached via the Windows menu, Admin-Edit Currencies.
It can only be accessed in the password protected administration mode. This window is the place to
alter the default currency, contents of the Currency Conversion menu and to do a global price
change.

See the Administration chapter for information on working in this window.

Currency Adminstration

I Australian Dollar] : [ oa/18/02]
I Brazilian Real] . I oa/1s/0z]
I British Pound] ! I o4718/0z]
I Canadian Dollar] . I oa/1s/0z]
I Chile Pesns| 2l oaA1ednz]
[ Chinese ¥uan Renminbil . 04/18/02]
I o4718/0z]
04/15/02)
i I 04.-"18.-"02|
I Indonesian Rupiah] I o4718/0z]
I T5raeli Mew Shekel] . [ o471e/0z]
I Japanese Yer|
[ Mexican Peso|
I Wew Zealand Dollar] : I oa/1s/0z]
I South African Rand] : [ o471e/0z]
Saudi Riva
I Singapore Dollar]
I Swedish Krona|
I Swiss Franc]
I Taiwan Dollar] -
Thai Baht! - I o4718/0z]
I Venezuelan Bolivar] . I oa/1s/0z]

[ | Change Prices

lcoNIZING WINDOWS

You can keep Price Guide conveniently open, yet out of the way by clicking on the
small button with the two overlapping squares. The button is in the upper left
region of the major windows, usually just below the navigation buttons. Clicking
on this button shrinks the window and moves it to the lower left corner or your
screen where it displays a dollar symbol. (Our apologies to those of you who don’t use
dollars, but we had to choose something most people would recognize.) Click on this
symbol and the window will enlarge and move back to its previous position.

TABsS
Extensive use of tabs is made in both the Prices and Administration windows.Clicking on the tab
will activate it. Some tabs change the contents displayed in the adjacent fields or change the
contents of major — e e -
zone in a window In Description Tips/ Cautions Info to Quote Info to Invoice
theses instances, the active tab appears bold-faced. Other tabs such as Table of Contents and
General Pricing Tips slide in panels from the side of the windows.

HELP DisPLAY
At the bottom of both the Prices and Administration windows is an intelligent help display. Price
Guide keeps constant track of where the mouse is pointing and displays an explanation of whatever
object is under the tip of the cursor.

WinNDOw COLORS
The Price Guide windows are colored so that you can tell them apart easily, but if you prefer you
can change them to whatever color you like. If you have other HindSight programs such as InView,
StockView any of our other packages and frequently have a lot of overlapping windows open,
consider using a system that codes your windows by color. You could make all your financial
windows green and windows with contact information blue and so on. It’s your choice.

&
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BAcKGROUND COLOR
To change the background colors of the window, hold the Opt/Alt as you double-click anywhere on
the background area of the window. The software isn’t real picky about where you click, just so you
miss the buttons, cells, titles, and other window components. Your double-click is rewarded by the
System Color wheel. Pick a color, any color, and then click OK. Do you like that. No? Then try
again.

There’s no limit to how many times you can change the colors, so experiment with the hue and
saturation.

HindSight Ltd.




M E N U S

The menus in HindSight’s Price Guide provide the means to trigger many different actions.

FiLE

OPEN FILE
If you have other Panorama or HindSight software, Open File is an easy |3
way to get from one file to another. Choose Open File or type Cmd/Ctrl- -
O and a dialog box opens listing files and folders. Locate the file you want E::i: I;-'Iillee ::r

and click Open.

Revert t Saved
Quit 380

CLosEeE FILE
Close File closes Price Guide. Not just a window, but every window that
belongs to the file. If you’ve made unsaved changes, you’re always asked
if you want to Save the changes before the file closes.

S AVE
Save preserves the file by writing everything about it onto your disk. Your work is safe only when
it’s been Saved to disk. When you are entering lots of new data or anytime you do something worth
preserving, use Cmd/Ctrl-S or choose Save from the File menu.

REVERT To SAVED
Revert to Saved refers to the disk for the file as it was when you last used Save. Any changes you’ve
made since that last Save are cast aside and the file as seen on-screen is restored to its former self.
That’s good if you made mistakes or tried experimenting with prices and want to get back to where
you were before.

QuiIT
Quit shuts down the program and takes you to the Desktop. If Price Guide has been changed since
the last Save, you’re asked if you want to Save those changes.

WINDOWS

PRrRiICES
This opens the Prices window.
ADMIN - EDIT PRICES ::cgs-Ed'tP'
This opens the Administration window; and, if a password has m!n ' Bni :
been set requires a password. Admin - Edit Currencies
Add-Edit Password
ADMIN - EDIT CURRENCIES . Documentation
This opens the Currency Administration window; and, if a - -
password has been set requires a password. About Price Guide
ADD - EDIT PASSWORD

This opens a dialog for entering a new password or changing an existing one.

DOCUMENTATION
This opens the accompanying PDF documentation file as long as it’s in the same folder.

ABouUuT PRICE GUIDE
This provides the particulars about HindSight and some of our other products.




NAVIGATION

Navigation in Price Guide can be done in four different ways. The first and quickest method is to
use the Table of Contents.

THE TABLE OF CONTENTS

On the left side of the window is the tab o |
for the Table of Contents. Clicking on this t
tab will cause the Table of Contents to Table of Contents o
display. The Table of Contents displays Category /7 Sub-Category 7 Item ; '
Categories, Sub Categories and Items in [LroreTiong = % d
an outline form. Clicking on an Item will Billboards & Display =
immediately take you to that Item and Billboards _l_.lh
hide the Table of Contents tab. When Exhibit Dizplays /Murals (=
navigating via the Table of Contents, all Store Displays Y
records in Price Guide are selected and Brochures & Flyers z
can be scrolled through with the Brochures & Catalogs W &
navigation buttons. L 1.15_|1'|:;|_IIELJS_|1:E:?t—F'uzustcaru:I.-"Ins-e-rt fFlyer

SELECTING VIA THE PoprPuPr MENUS
The second method of navigation, found in the Price window only, is to use the popup menus at the
top of the Prices window. From left to right, the menus display the Category, the the Sub Categories
within the present Category, and the items within the present the Sub Category. Making a choice
from these sub menus, will take you to your choice and select only those items pertaining to your
choice. Using these menus narrows or widens the selected records in the Price Guide

| Advertising ~|  Billboards & Display || Billboards |

For example, if you were to choose Advertising in the Category menu only those records in
advertising are selected in the file. You could then narrow your selection further by choosing an
item from the Sub Categories menu this is a convenient way of selecting only part of the file so that
you have less records to browse through. You can always expand your selection by choosing the
bottom choice in each of the menus. Use Select All in the Category menu to make all entries
selected and available for viewing.

THE TooL PALETTE
The third method of navigation is by using
the up and down buttons in the upper left
hand corner the window. These four \
buttons have upward or down word facing | This button moves up to the preceding
arrows on them.Using the arrows on your | record. \
keyboard or the arrows on the window’s | This button moves down to the next -]

This button goes to the first of the
currently selected records.

tool palette you can move through all of | record. N

the selected records. This button goes to the last of the ——

currently selected records. /Y

RELATED ITEMS ) o<
This button creates a new record. 7T

Sometimes it [
may be hard to This button deletes the record currently
decide which Item is the appropriate one | being displayed in the Entry window.

for the use that you are pricing. In the
upper right hand corner the window is a popup menu called Related Items. It displays Items that
may be similar to this Item. Making a selection from the Related Items menu takes you to that Item.

Related Items |

HindSight Ltd.
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The Prices window is the where you look up all the information in Price Guide. It has the Price
Grid, Price Calculator, Item Description, Item specific Tips/Cautions and General Pricing Tips.
Virtually all of the information displayed in the Price window, including some menu titles and
contents can be changed in the Administration window.

O ==——————Photo Price Guide:Prices =]
[ fdvertising | Billboards & Display || il boards s | Relateditems |
; Very large display boards intended to be viewed at a distance (over 50 feet). Usually outdoors, but some may be indoors such as at =
% stadiums, arenas, terminals, and large lobbies. May be printed, painted, projected, or displayed electronically. Most Billboards are of
= similar size, but there are also some small ones and very occasionally some huge and very prominant boards.
=
f S’ Billboards sizes tend to be quite standardized, but which sizes are used wary from continent to continent. The sizes can be referred toin sl
| = fvral wins il
|| D
% Tips/Cautions ] Info to Quote T Info to Invoice ]
Mot all billboards are the things that wou drive by at high speeds. Some are in very prominent locations with lots of foot traffic suchas [=
— inGrand Central Station and Times Square. In these cases, a single board may be more important and get more exposure than more
- numeraus boards.
o Alzo, some individual boards, especially for resorts, may stay up for years. sl
-
3
g Price in LS. Dollars Size #rea Caloulator [ 12 [ 25 =300
; Distribution & sheet 8 sheet 12 sheet 16 sheet 24 sheet 20 sheet 48 sheet 96 sheet  ower 96
g- 1 Location 420 430 420 510 570 00 200 1200 1300
= 2-4 Locations 620 620 T20 I70 260 200 1250 1200 2250
= &-9 Locations 8350 910 970 1020 1150 1220 1220 2420 2040
%! 10-19 Locations 10s0 1140 1220 1290 1440 p 1520 2280 2040 2200
w 20-49 Locations 1440 1540 1640 1740 1950 2050 2020 4100 S1Z0
S0-99 Locations 1790 1920 2050 2120 2420 2560 2240 S1Z0 E410
— 100-249 Locations 2420 2590 2770 2940 3290 2460 5190 £920 2650
230-499 Locations 20z0 3240 2460 2620 4110 4Z20 E490 2650 10210
S00-299 Locations 720 4050 4Z20 4E00 S140 S410 2110 10210 12520
Over 1000 Locations SE20 e0z0 E490 &8930 FT00 2110 12160 16220 20270
Click on price in grid to enter it into caloulation Unit Caloulstor [ 19 units = 90/unit
Rights Granted | Reset ” Time /Il Region /Il Language /Il Special /Il Modifications /I | Transfer /I
[Z0 sheet, 10-12 Locations [ 3 Months| State /Prov English| Popular Image| EBackground-major | Price /I
Price Calculation  $ 1520 % 1 b3 1 ® 1 x[1.25 «[ ==% 1710
Registered to Joey Sapluto for use on 2 computers, Canadian Dallar price is: 2,701.50
FRICE GRID - Contains the price andfor more specific information about the itemn. Clicking on a cell with a price will place the price, colurn title, and Fow title in
the left cells of the equation below. Can be edited in the ddmin mode. Resizes depending on data.

CATEGORIES AND PoprPur MENUS
Displays all of the Categories within the file. Making a choice here selects all of the Sub-Categories
and Items within the chosen Category. Choose Select All to select the entire file.

SuB-CATEGORIES PoprPrupr MENU
Displays all of the Sub- | Assignments #|[ SELECT WITHIN THIS CATEGORY... | By Us
Categories within the active Advertising

Category. Makine a choice here There are two basic methods o esent 1
gory. & L the amount oftimeaprujectMthe res

selects all of the [tems within the Editorial

chosen Sub-Category. It iz YERY IMPORTANT to note uitem

iz the case for all other cateqo asare
Choose Select All... to re-select LTravsl daus tocaloulate the fe

all Sub-Categories within the current Category. 7ip §

Select All Assignments

ITEm PorPur MENU
Displays all of the Items within the current Sub-Category. Making a choice here selects individual
Items within the Sub-Category.

Choose Select AlL.. to re-select all Items within the current Sub-Category.

ReELATED ITEMS PorPrupr MENU
Displays other Items that may relate to the active Item. Making a choice here takes you to the
chosen Item. This menu can be edited in the Administration window.

FoNnT PorPur MENU
Use this menu to to change the size or font for the text data or [Giiskbiew o Femeve.
the numeric data. Choosing a font will change the font for all ss/Murais

data. . =
Increase Text Size by 1
ITEM DES.CR|PT|'ON ' o Decrease Text Size by 1
The large scrolling text area immediately below the navigation n be refert

popup menus displays the specific information describing this Decrease Numer e Size by 1
particular Item.

ACaslon Reqular

As you make choices from the menus the Description updates. :g:srgn':oi?”'”sc

Tip:

Selecting via these
menus narrows the
number of Items that
the arrows on the tool
palette scroll through.

The last choice in the
Sub-Categories and
[tems popups, Select
All... re-expands the
number of ltems
accordingly.

See the section on
Navigation for more
info.
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Tips/INFO TABS

The mid-section of the Prices window has three tabs heading a second large text area. Clicking on
these tabs changes what is
displayed in the area below.
The bold-face tab indicates what information is being displayed.

Tips/Cautions ] I nfo to (Juote T Info to Invoice ]

Tips/CAUTIONS
Displays special information about this item that should be taken into consideration before any
price is given. The information may dramatically affect price.

INFO To QuUOTE
Displays the minimum information needed from the client to quote a price. You can use this a guide
when talking to a client. Since giving a quote requires less information, the questions are less
specific than those asked when invoicing.

INFO TO INVOICE
Displays the minimum information needed from the client to generate an invoice. The questions to
ask, based on this information, require precise answers.

PrRice GRID
Contains the price and/or more specific information about the item. Clicking on a cell with a price
will place the price, column title, and row title in the left cells of the equation below. The grid
automatically resizes depending on data.

Price in U.5. Dollars Size Airea Caloulator 12]% 2% =300

Distribution £ sheet & zheet 12 sheet 16 sheet 24 sheet  Z0 sheet 42 sheet 96 sheet  ower 96

1 Location 420 450 4&0 510 570 &0 200 1200 1500

2-4 Locations EZ0 &30 720 F70 260 200 1350 1800 2250

-9 Locations 230 210 70 1020 1150 1220 1820 2420 2040

10-19 Locations 1080 1140 1220 1290 1440[ ) 1520 2ze0 040 00

20-49 Locations 1440 1540 1640 1740 1950 V2050 020 4100 5130

50-99 Locations 1730 1920 2050 2180 2430 2560 2840 5130 &0

100-242 Locations 2420 2590 2770 2940 290 2460 5190 220 8650

250-493 Locations 2030 240 460 2680 4110 4320 &30 G650 10310

S00-999 Locations 3720 4050 4220 4E00 S140 5410 2110 10210 13520

Ovwer 1000 Locations SE20 &020 E430 £330 Tvoo 2110 12160 16220 20270

AREA CALCULATOR
For items where the_fee is determlne.d by the physwal. area of the mmemT— sl &=z0
usage, type the horizontal and vertical dimensions in the Area
Calculator which is to the right, above the Price Grid. Match the results with the corresponding
column. This calculator can also be used for any other multiplication.

PrRice CALCULATOR
Across the bottom to the Price window is the Price Calculator. It consists of a row of Rights cells
specifying the rights being granted with Variations popup menus above the cells for selecting those
rights. Below is a corresponding row of Factor cells displaying the factors by which the base price
is multiplied to figure a final price.

Click on price in grid to enter it into caloulation Unit Caleulater [ 129 units = 90/unit
Rights Granted | Rezet ” Timne /Il Reqion /Il Language /” Special /” Madifications /I Transfer
[30 sheet, 10-19 Locations [ 3 Months| State /Prov] English] Popular Image[ Eackground-majer|| Price
Price Calculation  $[ 1520 x[ 1 %[ 1 %[ 1 %[ 125 [ == 1710
Registered to Joey Sapluta for uze on 2 computers. Canadian Dollar price is: 2,701.80

RiIcHTs GRANTED AND BAseE PRICE
This area displays the Base Rights granted in the upper cell and the Base [ :
Price in the lower right cell. These cells fill automatically when you click Fants Granted
on a price in the Price Grid or you can enter information manually.

[Z0 sheet, 10-15 Locationz [

Frice Calculation  $ 1520

REsET
Deletes the selected price and resets the variations and factors to the default settings.

VARIATIONS
A row of popup menus and corresponding cells runs across the bottom of the Prices window.

Choices from these menus are displayed in

the cells below and show variations and the || Tirne | Region A Language 7|
respective factors that the base price is | T Months| Mational| Enqglish|
multiplied by to determine the final price. ', 1 x[ 15 w1

Contents and menu titles can be completely
customized in the Administration window

HindSight Ltd.
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The bottom cells display numeric factors that affect the price and relate directly to the cells above.
Default values may be entered in the Administration window and appear automatically or when
Reset is pressed. They can be changed manually or by choosing from the menu above.

It is very important to note that when the Category is Assignments the last factor is multiplied by
the Pre, Post & Travel Day Rate and then added to the rest of the calculation. A red plus sign appears
as a reminder of this.

DAY RATE
Appearing only when the Category is Assignments, the last i, Al proa/Travel || Transter
Variations menu item is calculated by the Pre, Post, & and | Price »
Travel Day Rate entered here. It is ADDED to the rest of the fee. [y a5 [ 71 =4 3
The default value is entered in the Administration window.

UNIT CosT CALCULATOR
This is to the right, between the Price Grid and |ypit caleulator [ 500000 units = 0.0041 Aunit
Variations popup menus. It can be one of your best i ar 4
friends and may inspire you to greatly raise your fees. After calculating a price, enter the number
of units that the correspond to the price. The per unit cost will appear and you may see that the
apparently large fee actually translates to something incredibly small, such as tenth of a cent per
item. Presenting the per unit cost can make it very difficult for clients discredit your fee.

Price PorPpur MENU
Converts the final price to any one of the listed currencies. The converted euistar[ 500000 units = 0.0041 it

price is listed in red it below the regular Final price. All of the currencies —. )l o |
. . . ituati R ted 2 ti 1

and conversion factors listed can be changed in the Currency "x,% :|—|$,LM

Administration window. On each row is a date to remind you of the last e

date the factors were updated so that you don’t use old data.

FiNAL PRICE
Below the Price popup menu is the price calculated by Convert ta...
multiplying the Base Price by all the Variations Factors. [/ Australian Dolar x 1.99 04/78/02
The Price is always displayed in the default currency; the 50 04/
currency that all amounts are displayed in. The final price

of the cur

Canadian Dollar = 1.

can be converted to a variety of currencies using the Price ===| Chile Pesos x 711.2 04/18/02
. . . . Chinese Yuan Renminbi x B.28 04/18/02
popup menu without affecting the default price. 7ip # Furo x 1.11 04/18/02

Hong Kong Dollar x 7.80 04/18/02
Indian Rupee x 48.00 04/18/02

TRANSFER PorPupr MENU
The final price and rights can be transferred to the clipboard or other HindSight [ 1. zfer -
software such as Stocksheet, Worksheet, or Terminology. In the Transfer popup
menu you have the choice of adding to their existing contents the various files or replacing what is
already there. The price and respected rights will be transferred but you will still need to edit what
is the data in order to make a legible sentence

GENERAL PRICING TIPS
One of the most valuable features in Price Guide, General Pricing Tips is essentially a book that
contains a broad base of information on how to communicate with clients, negotiate, protect rights,
and obtain better fees. Clicking on the tab displays the tips. It also has a Font popup menu so that
you can adjust the size to fit your eyes. It shows the same information for the entire file.

General Pricing Tips —

Click on a tip in the top list and it will be displayed below. L';es ?e
Communicate in writing
Dizsaster Recovery - make lemonade er thal
You're charging how much? How can you justify that price? ate fou
It's just a photo? How can you justify that price? Part 1l
Increase your income dramatically with no added work k |
But | can get a whole clip art disk for only $... =| :nt, the
Give only the rights needed! job ar
Protect and respect your clients haizt
Client may actually need different rights than they ask for |
What's so special about HindSight's New Photo Price Guide and Calculator? — @
Hone of these prices are walid__. sl =
Why ara tha nricas in hara o hioh flow? bl I ¢
GIVE A BREAK FOR EXTEMDED RIGHTS - If they pay now. When quoting a price to a client it iz very helpful to [ % B
give thetn the cost for renewing the rights if they come back when they expire. You may even want to =
state renevval fees on the invoice az a remincer to them. However, make sure that they understand that ﬁ -
the renewal iz not guaranteed as other clients may have paid for uges in the meantime that an extension E —
wiould conflict with, Also, let them know that if they pay for more rights now that you'l give them a break —

w
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Tip:

The Default currency
can be set to whatever
currency you work
with.

See the section on
Currency
Administration.




ADMINISTRATI ON

The Administration and the Currency Administration windows in Price Guide are where all of the
data is managed. If you desire, access to them can be password protected to prevent unauthorized
changes to the pricing tables.

ADDING A PAsswWORD
To password protect the Administration windows choose Add-Edit password from the Windows
menu. A dialog appears asking you to enter the new password. Enter the password and click on the
OK button. You’re then asked to re-enter the password. Re-enter it, click OK and as long as the
passwords match you are protected.

To change a password, choose Add-Edit password from the Windows menu. You're asked to enter
your old password. If you enter it correctly, the next dialog asks you to enter the new password.
Enter it, click OK, and you're done. If you leave the new password dialogue empty, the password
is removed and the Administration windows can be opened without a password.

] Photo Price Guide:Administration
Category Al Advertizing Related e /| 11ce menu to add item. Click below to remove.
= Sub-Cateqory | Billboards & Display Advertising: Billboards & Display: Exhibit Displays/Murals —
. - Advertising: Billboards & Display: Store Displays [ =]
= Item /I | Billboards Advertising: Posters & Paint Of Purchaze: Banners -
=] e
= . = =
= Description T Tips/ Cautions ] Info to Quote ] Info to Invoice ]
=5 Billboards sizes tend to be quite standardized, but which sizes are used wvary from continent to continent. The sizes can be referred to in
iy several ways.
=
W
Size translation:
— 7w 71t =6 sheet
6x12 ft = 8 sheet ™
12 x25 1t = 30 sheet = Poster =
1A CLTE A Dulladin L
Prices 1 variations |
| MenuTitle ]| | MenuTitle | | MenuTitle ]| | MenuTite ]| | MenuTitle ]|
L
[ Time [ Region [ Language [ Special [ Modifications
|_copyMeru | Facter | CopyPMenu | Factor | CopyMenu | Fastor | CopyMenu | Factar | CopyMenu | Fastor
Menu Items T Monthz| %[ 1 Locall#[ = Englizh] % 1 Popular Image|%[ 125 Spot Uzage|X[ 4
(ltern x Factor) & Months|®[ 1.5 State /Prov|x 1 French|x 1 Wery Popularfx| 1.5 Compozite-rminor| X 3
9 Months[x[ 1.75 Region|x| 1.25 Gerrnan|x 1 Rare Imagefx| 1.5 Cornposite-rnajor| 3 2
1 ear|X 2 Mational[3| 1.5 Spanizsh | 1 Yery Rare Image X 2| | Background-rninor |3 =]
2 ears|x H Azialk| 2.5 Japanese| X 1 Rare & Popular|x 2| |Background-rna jor |3 1
= Years|x Ll Europe|% 2| 2L ®[ 135 Cangerous|x] 1.5 Eorder|x E
4 ears|x =l Latin drnericalx 2| Il ®[ 165 b4 Edge dcoent]sx S
5 ears|x £ Morth Arnericalx 2| Up to 5L x 2| b4 ®
Unlimited] %[ 10| wor 1] % 11 Languages|% 1 x1
Default Yalues [ 2 Months %1 [ %1 [ English x1 [ x1 [ x1
WARIATIONS TITLE MEMUS - Dizplays all of the Variations Menu titles within the entire file. Making a choice enters that choice in the cell below the respective
rnenuy.

ADMINISTRATION
To change the master list of prices or any other data in Price Guide, go to the Windows menu and
select Admin-Edit Prices. You’re asked for password. If you have not yet entered the password,
click OK. Otherwise, enter your password. A reminder appears, asking you if you would like to
make a backup copy a of your data before making changes. It is highly recommended that you do,
in order to protect yourself from any accidental changes.

The next window is Administration. Here you can change virtually any of the data in Price Guide.
You can change the prices, the titles of the rows or columns, the titles and contents of the Variations
menus, and the Description and other text fields. Entirely new Items can also be added.

To EpbiT ExXIsSTING ITEMS
To edit any aspect of an existing Item click on the Table of Contents tab and select the desired Item.
Changes you make within the window are then applied to the Item.

To Apbb NEw ITEMS
Click on the button with the bent arrow that is directly below the navigation arrows.An empty
Administration window is presented ready for you to fill in.

To DELETE AN ITEM
Click on the button with the scissors that is

directly below the navigation arrows. This button deletes the record currently
being displayed in the Administration
window.

This button creates a new record.

HindSight Ltd.
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CATEGORIES
The Category popup menu displays all of the Categories within the entire file. You can type in the
Category or choose any from the menu. Making a choice from the menu enters that choice in this
cell. Anything new that is put in this cell is added to the Category Menu. Warning! §

SuUB-CATEGORIES
The Sub-Categories popup menu displays all of the existing Sub-Categories within the entire file.
Making a choice enters that choice in the cell to the right or you can type in a new Sub-Category
manually. Anything new that is put in this cell is added to the Sub-Category Menu.

ITEM
The popup menu displays all of the Items within the entire file. Making a choice enters that choice
in the cell or you can enter the Item manually. Anything new Items entered in this cell are added to
the Item menu.

RELATED ITEMS
The popup menu displays all Items in the entire file along with their Categories and Sub-Categories.
Making a choice here will add that choice to the list in the cell below. Items can only be added via
the menu.

To delete an item, simply double-click on the item and it is removed from the list.

DEscRIPTION, TIPSs/CAUTIONS AND INFO TABS
Across the top of the large text cell is a row of tabs. The bold-face tab shows what information is
currently being displayed in the cell. Clicking these tabs changes the cell contents to correspond to
your choice You can fully edit the contents of any of these fields.

Description T Tips/ Cautions T. Info to Quote T Infe to Invoice ]

Title of piece, name of client, number of locations, specific area of placement, specific time period {start/stop dates) ,size of billboard
dditional Info: number of images on piece, alteratiunsi

DESCRIPTION
Shows the specific information about this Item.

TiPs/CAUTIONS
Special information and warnings to be considered before pricing.

INFO TO QUOTE
Guides you regarding the minimum general information needed from client for an accurate price
quote.

INFO TO INVOICE
Similar to quote, but has more specific information that is needed to do a proper invoice and license.

PRIcCeEs AND VARIATIONS TABS
These tabs change what is

shown in the entire lower _ Prices | Yariations 1
half of the Administration | &
. . . Updated 05/28/02  The prices were last modified on May 28, 2002
window. Prices displays a i i o
Price Grid in which prices = Price in U.5. Dollars _' Prices | Yariations | .
are entered. Variations Row Title. o~ _
dls%lay\s/ the editing acces(si | Diztribution | & shest | MenuTitle /| | Menu Tit
to the Variations menus an T Tocation = [ Time | [ Rear
default values. The bold- A Loostions z3
face tab indicates the active £-9 Locations EE | copy Menu | Factor | Copy e
choice. 10-19 Locations 108 Meny Items z Months] %[ 1
[Itern = Factor) & Months|x| 1.5 Stal
9 Monthz| x| 1.75
P RICES 1 Wear|® 2 |
2 ears|x =

DATE MODIFIED -
Any time a price is changed, the Date Modified is automatically adjusted. It can alert you to
accidental changes or changes by others.

s t
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Warning:!

Using the popup
menus does not sel
another Item to be

ect

edited, it modifies the
[tem you're viewing.

Use the Table of
Contents to choose

another Item to edit.
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Tip:

To make a global
change to all of the
prices in Price Guide
go on to the Currency
Administration
window. This is useful
for changing the
default data in Price
Guide to another
currency.

HindSight Ltd.

rati on

DATE UPDATED
The Date Updated is entered manually or today's date is entered when the button is clicked on. This
is used as a deliberate notation of when changes to the prices have been made.

DeErAaAuLT CURRENCY
The selected Default Currency is shown. It’s the currency in which all prices are displayed. The
Default Currency is set in the Currency Administration window.

PrReE, PosTtT & TRAVEL DAY RATE
A fee cell appears only when the Category is Assignments. —
Enter the fee that you would charge for an eight hour day. HEPes sl

For Assignments the last Variations menu item is calculated by the Pre, Post, & and Travel Day Rate
entered here. It is ADDED to the rest of the fee.

AREA CALCULATOR
For items where the fee is determined by the physical area of the yrasesaise FZsu 45
usage, type the horizontal and vertical dimensions in the Area
Calculator. Match the results with the corresponding column. This calculator can also be used for
any other multiplication.

=11.23

GENERAL Rows AND CoLuMNsS TITLES
The general title of the rows in the price grid explaining what the rows refer
to. The Columns Title and Rows Title popup menus list of all of the existing
titles in the file. Any selection made from these menus will appear in the
respective cell. The menus are -
dynamic and will automatically add |l T T
any new data typed into to the cells. T

Row Title
Fress Run |—

Ve 2000

Size & Placement

T [T T L LI T T [or——

SPECIFIC Row AND CoLUMN TITLES
Each row and column has its own R 172 [ 17z [ =74 [ Fal |

| rrEss mA |

individual name that specifies what is = =l el el ol U"d;: gt ||:
what information is displayed. Tok-19k |
ERerr-Tal

PrRice GRID
Enter the price and/or more specific information about the item in these cells as they correspond to
row and column titles.

CHANGE PRICEs MENU
Use this menu to change ALL of the prices in the grid by the |
selected amount only for the Item currently being edited in the overse

window. The first choice in the menu allows you to enter a specific @W[_1500 R;‘;‘:E Prices by ...
i i i inli 3 0l_zaso| +
factor by which the prices will be multiplied. ¢ Tip T 5030| +10%
10} 3800] +15%

VARIATIONS
To alter the Variations menus, click on the Variations tab the and the information the bottom of the
Administration window will change to show menus and their contents. There are five Variations
menus, and each column represents a menu.

VARIATIONS TITLE MENUS
The Menu Title popup menus display all of the Variations Menu titles within the entire file. Making
a choice enters that choice in the cell below the respective menu.

To change the title of a Variations menu, choose from the Menu Title popup which displays list of
all existing variations menus in Price Guide. Your selection will appear in the cell below.
Alternately, enter the name of the menu in the cell and that title will be added to popup menus. Most

menus in Price Guide are dynamic and : :
automatically updated based on the data entered. _tMenuTitle | _ MenuTitle | L
| Equiprnent | Time |—
CoprPy MENU —

Copy “Equipment™ Menu From...

The Copy popup menu lists all the Items in the file

. . . vssignments: Advertising: By Use Or Dav
that have the same Menu Title. Making a choice UG g O se DT )

. " Assi ts: C te: By Use Or Day |_
from the menu copies all the Menu Items and the Azz:ggmz:tz Eclni?unrli—:l:eay Esesgr [r)’ayay B
Default Value for that Item into the cells below. This —_— —l
. . . Studio-Med|X [ S Vears|® [
is of great benefit in that if there are menus that Thdo-Complelx [ T3] T itedle Sl
repeat, you can pull in the menu in one step rather % % I
than having to retype it for each item. 3 % -
glorep X M-
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VARIATIONS MENU ITEMS

s t

Entries here display in the respective Variations menu in the Prices window. Along the right side of
each column are the Factors, These are the factors by what the base price will be multiplied by when

any given variation is chosen in order to obtain the final price. Enter

text description for each item in the column left of X, and the numeric
Factor in the column to the right of the x. Prod/Travel Days

DEFAULT VALUES

B
Below the list of Variations menu entries are the Default Values for the i 4 hours]x[ 5
Item. These values are displayed automatically when that Item is first il & hourz |3 1
displayed in the Prices window. Given that the default value always 2 12 hours|=] 1.5
refers to the base price, you cannot change its factor of 1. L 16 hoursix)l 2

3l 24 hours|x 3

ASSIGNMENT VARIATIONS MENU : ig:ﬂﬁ:;i g
When the Category equals Assignments the last Variations menu item ] 3% hours|x B
is calculated by the Pre, Post, & and Travel Day Rate entered in the 3] SE hours|x 7

field above the Price Grid and is ADDED to the rest of the fee. The + e
x

appears in red as a reminder of this change in action.

r
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CURRENCY ADMINISTRATION

Tip:
Price Guide can easily
be changed to work in
any currency in the
world by simply
changing the Primary
Currency and doing a
global change using
the correct conversion
rate. You can then
adjust the prices to fit
your market. You can
even change much of
the text to fit your
language.

HindSight Ltd.

The contents of the currency conversions menu, the default currency, and global price changes are
established in the Currency Administration window. Choose Admin-Edit Currencies from the
Windows menu to get there. ¢ Tip

O Currency Adminstration =]

[ Australian Dollar]
Erazilian Rea
[ British Pound]
[ Canadian Dollar]
Chile Pesos
[ Chinese ¥uan Renminbi] -
Euro . [ o4718/0z]
I Hang Konag Dollar] E 04/15/02)
I Indian Rupes] I [ o471e/0z]
I Indonesian Rupiah] [ o4718/0z]
I Tsraeli New Shekell
I Japanese en|
I TMexican Peso|
I Mew Zealand Dollar]
I South African Rand]
[ Saudi Rivall
[ Singapare Dallar]
Swedish Krona

[

I Swiss Frand]
I -

[

[ oa/18/07]

[ oa/18/07]
[ oa/18/07]
[ oa/18/07]

Thai Baht
Wenezuelan Bolivarll
S

[ ] Change Prices

PrRiMARY CURRENCY
This is the currency that the prices throughout the file are listed in. Whatever is entered here will
be shown by the Price Grid in other windows as the Default Currency.

CURRENCY, FAcCcTOR, AND LAsT UPDATE
These three columns represent the contents of the Price popup menu in the Prices window. The
factor is the number that the Primary Currency is multiplied by to convert it to the respective
currency.

LAsT UPDATE

Use Last Update to keep track of the last time the conversion rate was checked so that you can know
if your information is up to date.

FonTs PopPur MENU
The Fonts popup menu allows you to change the size and fonts of the data in this window.

CHANGE PRICEs PorPrur MENU
Use the Change Prices popup menu to do a global change to
ALL of the prices in in Price Guide by the selected amount
The first choice in the menu allows you to enter a specific || Raise prices in the entire file by ...
factor by which the prices will be multiplied. +1%

+7%

Enter Specific Factor...

This menu is useful when changing the Primary Currency to
a new default

KEEPING CONVERSION RATEs UP TO DATE
Frequently check the Price Guide forum at http://hindsightltd.com for links to sites that track
exchange rates.

CusToMIZING THE CURRENCY AND LANGUAGE
Most of this is very easy. One of the nice things about Price Guide is the ability to customize nearly
everything in just a few minutes. By simply entering your own Primary Currency and doing a
global price change based on the current conversion rate it’s set for your country. Then you can
adjust the prices further to fit you particular market. And, if you do your invoices in Urdu, Maori,
or French the words related to the prices can be changed so your clients can understand them.




ASSIGNMENTS

Assignments are treated a bit differently than stock. Given the dramatically wide range of
assignment fees and factors as compared to stock there are no real recommendations for fees.
Assignment fees are based on such factors as skill level, overhead, and the range from high to low
for similar use can easily be more than tenfold. Thus, we have provided a calculator for you to
figure your fees for an assignment..

Price in US. Dollars Pre, Post, & Travel Day Rate

R Title v Calurmns Title /|| By Size of Usage / By Days Change Prices

Type ofUsage [ Small [ Mediom | Large | 1Day | 2ZDays | 2Days | 4Days | 4Days | 6Days | &Days | S Days

Eillboards & Displays
Erochures

Catalogs

Internet

Inserts

Magazine

Newspaper

Packaging

Faint of Purchaze

TY /Filmz

The assignment templates are designed for you to enter your base fees for a wide range of
situations. They can be customized to use on any manner that you wish. Stock fees in Price Guide
can be used as a base to start with. The first three columns are set up for you to put in fees based
on what you would charge for a range of usages. You may want to set up more of the columns like
this. The other columns are set up to take into consideration the time it may take to do a project.

CALCULATING A FEE

When calculating your fees choose an appropriate usage L
and then choose the modifying factor from the Variations Elick en|
below. Such factors can include the time and region of "poze

Special

Special Skills x 1.5

usage, dangerous situations, uncertain weather conditions, Special Equipment x 1.25 .
studio or location shots, and equipment involved. Pre, post 5| Dangerous Situation x 1.5

and travel days are then added on and figured using the last Very Dangerous Situation x 2
field and Variations menu in the Price Calculation. e Lincertain condition

ice. Can k| Adverse conditions x 1.5 i

Alternately, even though you won’t give your client a fee i
based on a day rate, looking at the time a project will take can be a very

useful tool for determining what to charge. The latter columns in the Price

Grid are set up for this. Variations on the fee are figured in the normal = I"red/TravelDay=

manner. v Factor
i 4 hours|% 5
PrRE, PostT & TRAVEL DAY RATE il B hours|x[ 1
Appearing only when the Category is Assignments, this is the rate that you ill 1: :DUFS =l 1 g
. . %
chargf.: for non-shooting days. Itis o Al Froditraver || Transter | 3] 74 hzz: %[ 3
used in the last calculation when i Price 2| I 22 hourzlx | o
determining a fee where it is i 40 hourslx| ©
multiplied by the time and added on & %% 5% N - ¢ o 38 hourslgl 6
ﬂ SE hours | 7
to the other fees.
+ %1
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| N G CURRENT

More than with most other software, Price Guide has elements that may require frequent updates of
the information it contains. Currency exchange rates, new usages, expanded pricing breakdowns
and such may make the data less applicable than it can be. Be sure to check in frequently at
http://hindsightltd.com, especially the Forums. We’ll be posting links for exchange rates and other
important information that may be valuable to you.

Our web site is an important value-added enhancement to this software. Use it to your advantage.

(@ HindSight Ltd, Discussion Forums for InView &...

(@ http:/ Mhindsight td.com Fhsfarums Forums haml

&5 HindSight Lid. &,

Home Downloads Products References Forums Talent Links Contact

The HindSight Forums
Welcome to the HindSight forums. We want this to be a place where we can carry on open
dialogs with our customers and visitors, and in which you can converse with one another.
InView & StockView Support Technical Support Graphics Frequently Asked Questions
Other Product Support Caption Writer Photo Price Guide forumLynx & searchLynx
Fhoto Pricg,Cuide
Ci s & Operating Macintosh Topics Windows Topics
Peer to Peer Dialogs Business & Marketing Building a Better Wehb Site

All Messages posted inthe last... Day 3 Days 10 Days 30 Days
Search the Forums

Bookmark this page to get back quickly to locate answers or ask questions as they come up

Be sure to also see our growing How To library for illustrated pdffiles on common tasks.

Site dynamies by forumLynx from HindSight Ltd
Copyright 2002 HindSight Ltd All Rights Reserved

o Link : http :/ hinds ighttd e Ahsforums fegi.pangforum=Pr ice_Guide 2hsfaruns S
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